Mpuno>xeHune N21

CornacoBaHo YTBepxpaato:
NMpeacenarens MNK AvpekTop Maoy cow N2 5
CepreeBa .H.: NlNopaeesa E.1O.

lNMpaBunna BHyTpeHHeEro TpyAoBoOro pacnopsigka maoy cow N° 5
1. O6wme nonorxkeHus

1.1. B cootBetctBUM C KOHCTUTYyumen PO rpaxgaHe MMEKT npaBO Ha TpyA.
0653aHHOCTb U Aeno 4YeCTu Ka)Xaoro cnocobHoro K Tpyay rpaxaaHuHa PO -
nobpocoBecTHbIM Tpya B u3bpaHHOM MM obnactn o6wecTBEHHO MOSE3HOM
AeaTenbHoCTU, cobnoaeHne TpyaoBon ANCUUMNHDI.

AuncumnnnHa Tpyaa - 3TO He TONbKO CTporoe cobnogeHne npaBun
BHYTPEHHEro TpPYAOBOro pacnopsaka, HO W CO3HaTeNbHOE, TBOpYEecKoe
oTHOoWweHue K cBoen paboTe, obecneyeHme ee BbICOKOrO KayecTBa,
NpoOM3BOANTENIbBHOE NCMOSIb30BaHNe paboyero BpeMeHM.

1.2. Hacrosawwme npaBuia BHYTPEHHEro TPYAOBOro pacrnopsiika onpeaensitoT
OCHOBHbIE MOMEHTbl OpraHu3aumMnm HopMasbHOW paboTbl MNeaarornyeckoro
KONIEKTMBA LLKOJIbI.

1.3. Bce BOMpoCbl, CBSI3aHHble C TMPUMEHEHUEM TMpaBU/l BHYTPEHHEro
TPpyAOBOro  pacrnopsiaka,  pelwarwTcs  aAMUHUCTpauMer  WKOoMbl B
NpeAcTaBeHHbIX el npaB, a B cny4yasx. peaycMOTpeHHbIX AENCTBYOLNM
3aKOHOAaTEeNbCTBOM, COBMECTHO WM MO COrflacoBaHU C MNpodCo3HbIM
KOMUTETOM.

2. NMopssaok npuemMa y yBOJibHEHUSA paboTHUKOB

2.1. PaboTHMKM peanu3yloT CBOe MNpaBO Ha TpPyA MNyTeM 3ak/l4veHusd
TPYAOBOro Aorosopa o pabote B AaHHOW LUKOJeE.

2.2. TpynoBon [OroeBop 3ak/jw4yaeTcda B NUCbMeHHoW dopMe. [pueM Ha
paboTy odopMnseTcs nNpuKasoM  agMUHUCTpaumu  Wwkonbl.  [pukas
obbsaBnseTcs paboTHUKY NoA pacnumcky.

2.3. Mpu npnemMe Ha paboTy aAMUHUCTpauUns WKoNbl o6a3aHa noTpebosaTtb OT
nocTynarwwero npeacraBneHns TPyAOBOM  KHWXKU, OMOpPMSIEHHOW B
yCTaHOBJIEHHOM MNOPSAKE.

Jlvua, npuHuMaemble Ha paboTy, Tpebyowy cneumanbHbIX 3HaHUN
(neparornyeckme, MmeanumHckme paboTHUkK, 6ubnuortekapmn, soagnuTenun n ap.)
06s13aHbl NpeabsABUTb COOTBETCTBYHOLWME AOKYMeHTbl 06 obpasoBaHuu wnu



npodgeccruoHanbHOM MoAroToBKE: AWMMMOM, aTTecTaT, YAOCTOBEPEHME, KOMUU
KOTOpbIX, 3aBepeHHblE aIMUHUCTPALIMEN, AOXKHbI ObITb OCTaBNEHbI B JINYHOM
aene.

Jlnua, nocrtynawwme Ha paboTy B obuweobpasoBaTesbHbie LWKObl, 0653aHbl
TakXe  npeaocTaBUTb  MeAMUMHCKOEe — 3aktodeHune 06  oTcyTCcTBUMM
NMPOTMBOMOKA3aHU MO COCTOSSHUIO 340pOBbs AN paboTbl B AETCKOM
yupexaeHun.

2.4. MNpun npuneMe paboTHMKA WM NepeBOAe ero B YCTAaHOB/IEHHOM nopsiake
Ha Apyryt paboTy agMMHUCTpaUMUS WKOAbl oba3aHa:

a) O3HAKOMUTb C YCTAaBOM LWKOMblI, C nMopydYeHHOW paboTon,
YyCNOBUSIMM W onJlaTon Tpyda, PpPas3bsCHUTbL €ro npasa WU
0653aHHOCTWN COrTacHO AO/MKHOCTHBLIM MHCTPYKUMAM;

6) O3HaKOMUTb €ero C npaBulaMM BHYTPEHHEro TPyAOBOro
pacnopsaka;

B) MNPOMHCTPYKTUPOBATb NO OXpaHe Tpyda W  TexHuke
6e3onacHoOCTM, NpPOM3BOACTBEHHOW  CaHUTapuUM W TUTUEHE,
NpoOTUBOMOXapHoN 6e30MNacHOCTM M OpraHu3aumMm OXpaHbl XW3HU
N 3400poBbsA Aeten C odopMIEHMEM WHCTPYKTa)xa B XypHane
yCTaHoBsieHHoro obpasua.

2.5. TlpekpalweHne TpyaoBOro [AOroBopa MOXET MMETb MECTO TOJIbKO To
OCHOBaHUSAM, NMpeayCMOTPEHHbIM 3aKOHOAATENbCTBOM.

2.6. B AeHb yBOJSIbHEHUS aAMUHUCTpaLUMS WKONbl 0653aHa BblaaTb paboTHUKY
TPyAOBYIO KHUXKY C BHECEHHOM B Hee 3anumcblo 06 YyBOJbHEHUU U
NMpPOn3BECTU C HUM OKOHYATENbHbIN pacyer.
3. OcHOBHbIe 06513aHHOCTN paboTHUKOB
3.1. PaboTHUKM WKONbl 0693aHbI:

a) pabotaTb 4YecTHO M AO06pOCOBECTHO, CTPOro BbIMNOAHATb

yuyebHbln pexuMm, TpeboBaHMs YcTaBa LWKOMbI M  MpaBun
BHYTPEHHEero TpyAOBOro pacnopsigka, cobnwoaaTtb AUCUUMIIUHY

TpyAa: BOBpeEMS NpUXoaANTb Ha paboTy, cobnopatb
YCTAHOBJIEHHY1O NpOAOIKNTENBHOCTb pabouero BPEMEHMN,
CBOEBPEMEHHO n TOYHO NCNONHATb pacnopsi>keHums
aAMUHUCTpaUnm;

6) cucrteMaTMyecKnm nMoBbIWATb CBOK  MpodecCMoHanbHYO
KBanndukaumo;

B) ObiTb MpPUMEpPOM B MNOBEAEHWUM W BbIMOJHEHUN BbICOKOIO
MOPasbHOro A0JiIra Kak B WKOJE, TaK U BHE LUKOJbI;



) MOJIHOCTbIO cobnogaTb TpeboBaHUSA MO TexHMKe 6e30nacHoCTH,
NPOVU3BOACTBEHHOW CaAHUTApUM W TMPOTUBOMNOXAPHOW OXpaHe,
npeayCcMoOTpeHHbIe COOTBETCTBYHOLMMU npasuiamm U
WHCTPYKLUUNSAMU;

A) 6epeub 06uWecTBEHHYO COBCTBEHHOCTb W BOCAUTbIBATL Y
yyawmxcs b6epexHoe OTHOLWEHMne K rocyaapCTBEHHOMY
UMY LLECTBY.
3.2. OCHOBHble 0053aHHOCTM  YyuyuTenenm, KIacCHbIX pyKoBoAMTENeNn
onpegeneHbl  YctraBoM  cpeaHen  obuwieobpasoBaTesibHOM  WKOAblI U
AOKHOCTHLIMU 0693aHHOCTSAMMN.

4. OCHOBHbIe 06A3aHHOCTM aAMUHUCTPaUUM

4.1. ObecneunTb cobnogeHne TpeboBaHmn YcTaBa cpegHen WKonbl 1 MNpasun
BHYTPEHHEro TpyZ4oBOro pacnopsjka.

4.2. paunmoHanbHO opraHuM3oBaTb TpyA paboTHMKOB.

4.3. BceMepHO yKpenisaTb TPYAOBY U NPOU3BOACTBEHHY ANCLUMNNHY.

4.4, CoBeplueHCTBOBaTb y4yebHO-BOCNMTATE IbHbIN NPOLECC, pacnpoCTpaHsATb
N BHeapsATb B paboTy yuutenen, socnutaTenem n apyrmx paboTHMKOB LLKOSbI

NyYwun onbiT paboTbl.

4.5. Ob6ecneumBatb cucTeMaTMyeckoe roBbilWeHUe paboTHUKaMM LWKOSbI
npodeccnoHanbHON KBanudukaumn.

4.6. NpUHMUMATb Mepbl K COBPEMEHHOMY obecneyvyeHunto WKobl HE06X0ANMbIMU
nocobussMn, X039MCTBEHHbIM MHBEHTAPEM.

4.7. obecneumBaTb cobnogeHmne B WKone CaHUTapHO-TMrMMeEHNYECKNX HOPM "
npaBui, COXpaHHOCTb MMYLLECTBA LWKOJIbI.

4.8. CozpaBaTb ycnoBusa paboTbl, cooTBeTcTBYlOWME [lpaBunaM oxXpaHbl
TpyZa v NpOTUBOMOXAaPHbIM MpasusiaM.

4.9. OpraHu3oBaTb Fropsiuee nNUTaHMe y4yalumnxcs n paboTHUKOB LUKOJIbI.

4.10.0praHu3oBaTb y4yeT BKWM Ha paboty u yxona c paboTbl paboTHUKOB
LUKOJIbI.

4.11. BolgaBaTtb 3apaboTHy0 nnaTy B yCTAaHOBAEHHbIE CPOKM.
5. Pabouee BpeMs 1 ero ncnosib3osaHume
5.1. B wkKone ycraHoBfieHa 6-AHeBHas ydyebHas Hepens. B cOOTBETCTBUMMU C

BO3MOXHOCTAMU LLKOJ1bl YHYHUTENAM MOXET ObITb BblAENEH METOAMYECKUN AEHb
Ha noBbilWeHNEe KBaJ'Il/Id)VIKaLl,VIVI, noceweHmne CceMnMHapoB-NpakKTNMKyMoOB B



ropoge W panoHe ans camoobpasoBaHus. B cBs3M C Npom3BOACTBEHHOM
HeobXoAMMOCTbID aAMUHUCTPaUMS UMeeT MNpPaBO WU3MEHUTb peXxuM paboTbl
yuunTtens B cootBeTcTBuu ¢ K3o0T PO.

5.2. YyebHyl0 Harpysky neparormyeckmm paboTHMKaM Ha HOBbIKN y4yebHbll
ro4 yCTaHaB/IMBAET AMPEKTOP MO COrlacoBaHMiO C NPOdCO3HbIM KOMUTETOM
A0 yxoaa paboTHMKa B OTMNYCK.

Mpwn 3TOM:

a) Yy neparornyeckux paboTHUKOB, Kak MpaBwWIo, AOJIXKHaA
COXpaHSATbCA MPEeeMCTBEHHOCTb KJlaccoB M 06beM y4yebHoM
HarpysKku;

6) HenonHas y4yebHas Harpy3ska paboTHMKA BO3MOXHa TONbKO Npu
€ero corsiacum, KOTopoe AO/IKHO ObiTb BbIPpa>XeHO B MMUCbMEHHOM

dopwme;

B) o6beM y4yebHOM HaArpyskm y negarormyeckmx paboTHMKOB
AO/KEH O6bITb, KakK MpaBwio, CTabuibHbIM Ha MPOTSAXEHUU BCErO
y4yebHoro roaa.

5.3. FpadunK OTNYCKOB Ha JIETHUI NEepuoj COCTABMAETCA aiMUHUCTpPALNEN B
COOTBETCTBUM C HYXAAMM LIKOJbI MO COrNacoBaHMIO C NPOGKOMOM.

5.4. Bce yuntena ob6sa3aHbl 9BNATbLCA Ha paboTy He no3xe, yem 3a 20 MUHYT
A0 Hayana ypoka u 6biTb Ha cBoeM paboueM mecTe.

5.5. TexHn4yeckme paboTHUKM 0653aHbl 6bITb Ha paboTe He no3xe 4yem 3a 30
MUHYT A0 Hayana paboyero AHS WKONbI.

5.6. Mpoao/mKNTEeNbHOCTL paboyero AHS yuynuTens U COTPYAHMKOB LUKONbI
onpeaensieTcs pacnucaHMeM W rpadukoM, YTBEPXAEHHbIM ANPEKTOPOM
LWKOMblI MO COrnacoBaHM C MNPOMKOMOM, AOSHKHOCTHbIMU 0653aHHOCTSAMM,
N3/10)KEHHbIMM Ha paboTHuKa MNpaBMnamMn 1 YCTaBoOM LUKOJIbI.

5.7. Yuntenb o0643aH Co 3BOHKOM Ha4aTb YPOK N CO 3BOHKOM €ro 3aKOH4YUnTb,
HE A0oNnyCKas 6ecnonesHoun TpaTbl BPpEMEHMN.

5.8.Yuntene 06s53aH MMeTb MOYpPOYHble MfaHbl Ha KaXAbln y4debHbl 4ac,
BKJ/1HOHAS KAACCHble Yachl.

5.9. He3aBMCUMO OT pacnncaHus ypoKoB yuuTenb 0653aH NpuMCyTCTBOBATb Ha
BCEX MEPONPUATUSAX, 3aMIaHMPOBAHHbLIX ANS YYUTENEN U YYaLLUXCS.

5.10. Yuutenb o06s3aH K NepBOMY AHK Kaxaon yyebHOM 4yeTBepTU UMeTb
TeMaTU4yeckun nnaH paboTsbl.

5.11. Yuntenb o06s3aH 6e3yC/I0BHO BbINOAHATb PacropsXXeHuns no ydyebHoun
4aCTW TOYHO N B CPOK.



5.12. Yuutena wn pgpyrme paboTHUKM LWKOMAbl 0653aHbl BbIMOMHATL BCe
npuKasbl AMpekTopa wWKonbl 6e30roBopoyHo. lpu Hecornacmm cC nMpuvKasoMm
o06>xanoBaTb BbINOSIHEHHbIN NPUKA3 B KOMUCCMIO NO TPYAOBbIM CNOpaM.

5.13. KnaccHbin pykoBoguTenb 06s13aH B COOTBETCTBMM C pacrnucaHuem u
naaHoOM BocnuTaTeNbHOM paboTbl OAMH pa3 B Heaento NPOBOAUTb K/lAaCCHble
yacsbl. [MnaHbl BocnuTaTenbHOM paboTbl COCTaBNSETCS OAWUH pa3 B roa.

5.14. KnaccHblh pyKoBOAUTENb 3aHMMaeTCAa C KJlacCOM BOCNUTaATE/IbHOW
BHEypo4YHOM paboTon CornacHO MWMeKWeMyCca naaHy BOCMUTaTeNbHOMU
paboTbl.

5.15. KnaccHbin pykoBoautenb 06s3aH oAMH pa3 B HeAenw npoBOAUTb
NMPOBEpPKY 3amno/IHEHUA U BbICTaB/IEHNA OLEHOK B AHEBHUKAX.

5.16. PaboTta B BbIXOAHble WU Npa3AHWYHbIE AHWM 3anpeuwleHa. lpuBnedvyeHue
oTAenbHbIX paboTHMKOB K paboTe B BbIXOAHbIE AHW AOMNYyCKaeTcs B
UCKTIOUYUTENDBHbIX Cny4dasax rno NMCbMEHHOMY NpukKasy agMMHUCTPaLUKU LWKOJbI
C pa3spelweHuns npogkoma, NpeaocrtaBleHnem Apyroro AHS OTAblXa B TeyeHue
6nmxanwmnx AByX Heaenb.

5.17. KnaccHbI pyKOBOAUTENb AEXYPHOro Kiacca HauyMHaeT CcBol paboTy He
nosgHee 7.50. yTpa n 3akaHumBaeT He paHee 14.00. , npoBepuB NopsnoK B
LwKone.

5.18.Bo0 BpeMs KaHWKyn nejarornyeckme paboTHUKM  NpuUBEKaKTCH
aAMUHUCTpaUMen WKOMbl K Neaarormyeckom M opraHmsaumoHHoM paboTe B
npeaenax BpeMeHu, He npesblarwero cpegHen yyebHom Harpyskm B AeHb.

5.19.Bce yuutens m paboTHMKKM WKOMbl 0683aHbl NpPOXOoAUTb MeAMUMHCKOe
obcnepoBaHue no rpaduky, NnpeacraBNeHHOMY aaMUHUCTpaunen PTMO.

5.20. 3acenaHune negarormyeckoro coseta nNpoBoamUTbLCA OAMH pa3 B YeTBEpPTb
NnpoAo/IXUTENbHOCTLIO 1,5-2 Yyaca, M/0 - OAWH pa3 B YETBEPTH.

5.21. 3acepaHuns opraHm3aumim WKOJAbHUKOB MOryT 6bITb ANUTENBHOCTBLIO A0 1
yac.

5.22. Bxoa B K/iacc Noc/sie Havyana ypoka pa3pellaeTtcs B UCKIHUYUTENbHbIX
Cnyyasax v TONbKO ANPEKTOPY M ero 3aMecTuTenio.

5.23. Yuntensm v Apyrum paboTHMKAM LLKOJIbl 3arnpeLlaeTcs:

a) M3MEeHATb N0 CBOEMY YCMOTPEHWUK pacrnucaHue YpoKOB U
rpacuk paboTbl;

6) YyAIUHATD WAKM  COKpalaTb MNPOAO/IKUTENBHOCTb YPOKOB W
nepepbIBOB MexXAy HUMK (NepeMeH);

B) yAaNSATb yYallMXCs C ypoka.



6. MNoowpeHuns 3a ycnexm B pabore

6.1 3a ob6pa3uoBoe BbINOSIHEHME TPYyAOBbIX 0653aHHOCTEN, ycnexm B
obyyeHMn n BOCNUTAHUW [AeTer, NpPOAO/IKUTENbHYI 6e3ynpedyHoCcTb B
paboTe, HOBATOPCTBO B Tpyde W Apyrue JocTuxeHus B paboTe
aAMUHUCTPAUMEN LLIKOJbl MPUMEHSIOTCS Cneayrolme noowpeHuns:

a) obbsBneHmne bnarogapHocCTy;

6) NnpeanocTaBfeHneE K HarpaxaeHuio;

B) A€HEeXHOoe BO3HarpaxaeHune He 6onee 200% 3apaboTka.
7. OTBETCTBEHHOCTb 3a HapyLwleHue TPyA0BOM ANCLIMIJINHDI

7.1. HeucnonHeHue TpyaoBOM AUCUMMJIMHBLI, T.€. HEWUCMOSIHEHME UN
Hagnexauwee WCNoJIHeHMe Mo BMHe paboTHWMKA BO3JIOXKEHHbLIX Ha Hero
TPYyAoBbIX 06sA3aHHOCTeN Bne4der 3a cobon HanoXeHune AUCUMMNIIMHAPHOIO
B3bICKaHUS WIN NMPUMEHEHMNE Mep 0bLWEeCTBEHHOr0 BO34ENCTBUSA:

a) 3aMevaHue;
6) BbIroBOp;
B) YBOJIbHEHME MO COOTBETCTBYIOLWMM OCHOBAHUSAM.

7.2. YBOJIbHEHNE B Ka4yeCTBe AUCLUMMIIMHAPHOIO B3bICKaHMS MPUMEHSEeTCS 3a
cucTteMaTtnyeckoe HeucnosiHeHMe paboTHMKOM 6e3 yBaXKMUTesNbHbIX MPUYKH
0653aHHOCTEeN, BO3/I0OXKEHHbIX Ha Hero TPYAOBbIM [AOrMOBOPOM, €CnN YyXe
NMPUMEHSIUCb MEpPbl ANCUMMNIMHAPHOIO MAM 06LWEeCTBEHHOro B3bICKaHMS, 3a
nporyn (B TOM 4ucne 3a OTCyTCTBME Ha paboTe 6onee 3 yacoB B TeyeHue
paboyero aHs) 6e3 yBaXuTenbHbIX MNPUYMH. A TakXe 3a NosBNEeHMEe Ha
paboTe B HETPE3BOM COCTOSHUMU.

7.3. B cooTBeTCTBMM C [EeUCTBYKOWMM 3aKoHOAATEeNbCTBOM O Tpyade
neparorvyeckme paboTHUKM MOryT ObiTb  YyBOJIeHbl 3@ COBeplUueHue
aMopasibHOro MNpocCTynka, He COBMECTUMOro C AajibHENLWWUM BbINOSIHEHUEM
BoCnuUTaTenbHbIX pyHKUnm (ct.81 n.7,8 TK)

7.4. B cooTtBeTcTBMM C 3akoHoM PO "O6 obpaszosaHun" (cT.56.3,n.1)
OCHOBaHMEM ANa YBOJIbHEHUS nejarornyeckmx paboTHMKOB ABASieTCS
NOBTOpPHOE B Te4yeHue roga rpyboe HapylweHue YcTaBa LWKOSbI.

7.5. HanoxeHue AVNCUUNIIMHAPHOro B3bICKaHU4 npovsBoaAnUTCA
aAAMUHUCTpaunen B npegenax npefocTtaBfieHHbIX €W Npas; npeaBapuTesibHO
TpebyeTcsa o6bsACHeHWE B NMCbMEHHOM dopMe.

,El,mcuwnnMHapHoe B3blCKaHne o0b6baBnsaeTca B npnkKkase noa pacrnmucky u
AOBOAUTBLCA A0 CBeAeHUNA BCEX pa6OTHMKOB LLIKOJ1bI.



